
 

DETAILED INSTRUCTIONS – applying online for Director Identification Number 

Step 1 

On your mobile device, download the myGovID (please note: this is different from myGov). 

 

      For Apple devices – go to AppStore 

 

      For android devices – go to Google Play 

 

Search “myGovID” 

 

 

You will then need to download/get/install this App. 

Refer to Appendix 1 – How to set up myGovID for instruction on how to verify your identity and set up. 

 

Step 2 

Gather your documents - In addition to your myGovID, to apply online you will need to have some 

information the ATO knows about you when you apply for your director ID. This information must relate 

to you, personally, rather than to the company, registered Australian body, or registered foreign 

company of which you are a director. 

You will need: 

• your tax file number (TFN) 

• your residential address as held by the ATO 

• information from 2 documents to verify your identity. 

 

Examples of the documents you can use include: 

• bank account details 

• an ATO notice of assessment 

• super account details 

• a dividend statement 

• a Centrelink payment summary 

• a PAYG payment summary (this is different to your income statement or your PAYG instalment 

activity statement). 

 

 

 



 

Step 3 

Click on the following link: 

https://www.abrs.gov.au/director-identification-number/apply-director-identification-number 

Scroll down to the bottom (under Step 3), and click the Apply now with myGovID: 

 

 

Step 4 

Enter your myGovID email address and click Login: 

 

The following will come up on your screen: 

 

 

 

 

 

https://www.abrs.gov.au/director-identification-number/apply-director-identification-number


 

Step 5 

Go to your phone/device where there will be an Authentication Request from myGovID.   

Enter the number from the website and click Accept. 

 

 

 

 

 

 

 

 

 

Step 6 

The application form will then open on the following website: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Read and click the declarations, then click Next. 



 

Step 7 

Enter your personal details.  Some details will have been pre-filled from your records with myGovID.  

 

 

 



 

Step 8 

Review the information you have entered.   

Tick the declaration and click Submit. 

 

 

 

 

 


