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Individual Tax Return
Checklist

2022
It’s that time of the year again! 

 
Time to gather your documents for the 2022 financial year and 

have your tax return completed by one of our professional team members. 
 

Using a BMO tax accountant means you receive a friendly and efficient service, and
you can be confident that you won’t miss out on any important deductions -

because we ask the questions.
 

We know that no one particularly likes ‘doing their tax’ but we’ll do our best to make
the process as painless as possible whilst achieving the best result we can for you.



Checklist
PAYG Payment Summary / Income Statement*

Details of any bank interest

Dividend payment details

Superannuation Statement 

Rental property details

Details of any property, shares and/or assets bought or sold

Private Health Insurance Statement

Tax Statements for managed funds

Work related expenses 

Working from home

The majority of employers are now using Single Touch Payroll meaning that you will NOT receive a PAYG
Payment Summary. This information will be available via your MyGov account. The due date for employers to
make a Finalisation Declaration is 14 July, you may not be able to submit your tax return until after this date. 

You may be able to claim extra contributions.

Health insurers are no longer required to send private health insurance statements.  You can
access this information online or we may be able to access via the tax agent portal.
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If you have worked from home at any time during the year, the Shortcut Method, which allows
you to claim 80c per hour you worked from home, is still available.  You will need to provide
records of your hours worked.  If you would like to claim using one of the other methods, you
will need to have sufficient evidence and receipts for all of your deductions.

Income protection insurance premiums

Motor vehicle expenses 

Any donations over $2 that you made to a registered charity

Details of your BSB and Account Number 
So that any refund can be deposited directly to your bank account.

If you used your vehicle for work purposes (including log book)
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 We are pleased to advise that our fees for basic salary and wage tax returns are the same as last year:
 

Singles — payment on the day, $242.00 (inc. GST), 
or if you would like to pay by having the fee deducted from your refund, $286.00 (inc. GST)

Couple — payment on the day, $407.00 (inc. GST), 
or if you would like to pay by having the fee deducted from your refund, $462.00 (inc. GST)

 
We encourage you to take advantage of the discounted rate by paying on the day. 

 
Please bear in mind that the quoted fee is for a standard Income Tax Return, which usually consists of
salary and wage income, interest income and some work related expenses. More detailed Income Tax
Returns would consist of items such as Rental Property Income, Capital Gains Tax (CGT) events, Share
Dividends and other complexities like Fixed Rate or Actual Cost Method calculations for working from

home during COVID-19, and may incur a higher fee.
 

The ATO has advised that it intends to start processing 2021-22 tax returns from 7 July 2022 and will
start issuing refunds from 16 July 2022 with an aim to finalise majority of electronically-lodged current

year tax returns within 12 business days. 
 

Please ensure that your payment summary details are ‘Tax Ready’ before booking your appointment or
sending in your information. 

 
If you would prefer not to come into the office for a face-to-face appointment we are more than

happy for you to email, mail or drop off your documents for one of our team members to 
prepare your return. 

 
 
 

If you would like to make an appointment with a BMO professional, please contact our reception team.
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